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Book Keeping and Accountancy

Goal and Objectives:-

Profit earning is the ultimate aim of every business. The entrepreneurs always
remain eager to assess the profits and for this they should essentially acquire and
review the information about business activities, Accounting information is the
mirror image of business sevents. Therefore. all profit and not-for-profit business
establishments do accounting work through various systems and knowledge of
these essential for the students of commerce group.

At this stage, the students have to be provided a clear understanding of basic
accounting principles and procedures relating them with recent business
environmentand society

Objectives:-

1.

2.
3.

To develop an understanding that the Book - Keepindacoluntancy provide

a summarised view of business events.

To develop understanding of accounting concepts. systems and standards.
To develop the skill of recording economic activities of business in proper
accounting books and prepare financial statements with these.

To enable the students to understand and analyse the business accounts and
comment on them.
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Book K eeping and Accountancy

Time- 3Hrs. Class- XI Max. Marks: 100
Unit Title Marks Period
1. [Accounting 05 08
2. | Accounting: Basic Assumptionsand 05 08
Principles.
3. |Businesstransaction, 05 08
4. |Journal and Subsidiary Books 10 16
5. |Ledger 05 08
6. | Bank Reconcilation statement 05 08
7. |Trial Balenceand Rectification of Errors 10 16
8. |Billsof Exchangeand Promissory note 05 08
9. |Depreciation (Fixed and Diminishing 05 08
Balance M ethods)
10. [Provisionsand Reserves 05 08
11. Hinancial Satement 10 16
12. | Accountingin Non-tradingconcerns 10 16
13. | Accountsfrom Incomplete Records 10 16
14 |Indian System of Accounting 10 16
Rivison - 20
Total 100 180
Unit 1. Accounting: 5Marks

Meaning, Objectives, Importance and Limitatidresminology: Businestrans

actions, Capital, Drawings, Asset, Liabilities, Revenue, Expenditure, Income, Expense
and Losses, Goods Purchase, SateskS Cost, Profits/oucher discount, Debtors,
Creditors, Receivables and Payables. capital revenue, and deferred revenue
expenditoreQualitative Characteristics of Accounting information: Reliablility Relevane,
Understandability and comparabilfccounting methods - single, double, cash and
Indian.

Unit2. Accounting: Basic Assumptionsand Principles: 5 Marks

(A) BascAssumption: Accounting EntityMoney measurment, Going Concern,
Accounting period.

(B) BascPrinciples: Duality, Verifiability and objectivity of Evidence, Historical
Cost, Revenue Recognition, Matching, Full Disclosure.

(C) MadifyingPrinciples. Materiality, ConsistencyPrudence.

(D) Accounting Standards: Meaning, Nature and Need.

Unit 3. BusinessTransactions: 5 Marks
Voucher and it's preparation Accounting Equations- Meaning and Analysis of
transactions using Accounting Equation; Rules of Debit and Credit : for Assets,
for Liabilities for capital, for Revenue and for Expenses; Double Entry System:
Meaning, Characteristics, Principles, Merit and Demerits, Classification of
accounts under Double Entry System.Accounting stages.

Unit 4. Journal and Subsidiary Books: 10 Marks
Need, Definition, Rules, RecordingTinsaction; Special
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Subsidiary Books: Cash Book: Simple and Bank Column, Petty cash book. Pur
chases Book, Sales Book, Purchase Return Book , Sales Return Book , Bills
Recievable Book, Bill Payable Book- Format; and Recordiignsactions.

Unit 5. Ledger: 5 Marks
Meaning, Utility Format; Ledger Posting from Journal, Cash Book and Subsidiary books;
Balancing of Ledger Accounts.

Unit 6. Bank Reconcilation Statement: 5 Marks
Meaning, Need, Importance; Causes of difference in Cash Book and Pass Book
balances and Preparation of Bank Reconcilation Statement for Reconcilation.

Unit 7. Trial Balanceand Rectification of Errors.:

(A) Trial Balance:  Meaning, Need, Methods, and PreparafifrM ar ks

(B) Errors:-Types, Errors &ctingTrial Balance and Errors nofetingTrial
Balance; Detection and rectification; Suspéwmunt - Meaning, UtilityPreparation
and treatment of suspense account balance.

Unit 8. Billsof Exchangeand Promissory Note: 5 Marks
Meaning, Characteristics, Parties, Specimen and Distin€gam;of bill, Date of maturity
and Days of grac@ypes of bill, NegotiabilityEndorsement, Dishongoting and
Insolvency oAcceptor Retirement and Renewal of billgcounting treatment of bill
transactions.

Unit 9. Depreciation: 5 Marks
Meaning, Need and Factors affecting depreciation. Methods- Fixed Instalment Method,
Diminishing Balance Method (Excluding change in method) Disposal of asset.

Unit 10. Provisionsand Reserves: 5Marks
Meaning and Importance; Need for provision for doubtful debts, provisions for doubtful
debts, provision for discount on debtors. Difference between provisions and Reserves.
Types of Reserve- Revenue and capital; General and specific.

Unit1l.  Financial Statement :- 10 Marks
Meaning, Importance, Uségading account, Profit and Lo&scount; Gross,

Operating and Net Profit; Balance Sheet-Marshalling of Assets and Liabilities.
Adjustment in Financial Statements- Closing Stock ,Outstanding and Prepaid Ex

penses, Earned and Unearned Income, Depreciation,Bad debts, Provision for Bad debts,
Provisionfor Discount on Debtors and Creditors, Manager's Commission,

Abnormal Loss, Interest on Capital and Drawings; Goods Sent to Customers for
approval and Goods in transit, Preparation of trading, profit and loss account and Bal
ance Sheet of sole traders.

Unit 12. Accountingin Non Trading Concerns 10 Marks
Non-Trading Concern: Meaning and examples;Receipts and Payment account,
Income and Expenditure account - Meaning, Importance and method of preparation;
Accounting of Cash and Non-cash expenses; preparation of Income and Expenditure
account and Balance Sheet on the basis of Receipts and Payment account and adjustements.
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Unit13.  Accountsfrom Incomplete Records: 10 Marks
Incomplete Records: Meaning, Uses and Limitations; Ascertainment of Profit/Loss by
statement of &iirs method; preparation dfading and Profit and Logscount and
Balance Sheet (ith Reference to missing figures in total debtors account, total
creditors account, Bills Receivable, Bills Payable, Cash book and opening statement of
affairs).

Unit14.  Indian System of Accounting: 10 Marks
Meaning, Characteristics, Merits, Demerits; Books of original Entry- Band Bahi,

Kacchi and Pakki Rokad Bahi , Jama and Nam Nakal Bahi, Difference between Indian
System and English System of Book Keeping; Applied Knowledge of Final Accounts.
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