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iqLrikyu o ys[kkdeZiqLrikyu o ys[kkdeZiqLrikyu o ys[kkdeZiqLrikyu o ys[kkdeZiqLrikyu o ys[kkdeZ

y{; ,oa mís';%&y{; ,oa mís';%&y{; ,oa mís';%&y{; ,oa mís';%&y{; ,oa mís';%&
izR;sd O;olk;  dk ewyHkwr mís'; ykHk dekuk gS ,oa O;olk;h ges'kk ykHk dh jkf'k tkuus ds
fy, rRij jgrk gSA bl gsrq mls O;olk; dh vkfFkZd xfrfof/k;ksa dh tkudkjh gksuk vko';d
gSA ys[kkadu O;kolkf;d xfrfof/k;ksa dk niZ.k gSA blfy, lHkh O;kikfjd vkSj xSj O;kikfjd laLFkk,sa
iqLrikyu o ys[kkadu dh fofHkUu fof/k;ksa ds ek/;e ls O;kolkf;d [kkrs rS;kj djrh gS] ftudh
tkudkjh bl Lrj ij okf.kT; lewg ds fo|kfFkZ;ksa dks gksuk ijeko';d gSA

bl Lrj ij fo|kfFkZ;ksa esa ys[kkadu ds fl)kUrksa ,o ikfjikfV;ksa dsk Hkyh izdkj le>k;k tk;
rFkk mudk vk/kqfud O;kolkf;d ifjos'k o lekt ls laca/k Hkh LFkkfir fd;k tk;A

míss s'; %&míss s'; %&míss s'; %&míss s'; %&míss s'; %&

1- fo|kfFkZ;ksa esa iqLrikyu ,oa ys[kkdeZ dks O;kolkf;d xfrfof/k;ksa ds lkj lwpd gksus dh le>
dk fodkl djuk

2- ys[kkadu dh vo/kkj.kkvksa] iz.kkfy;ksa ,oa izekiksa dh le> dk fodkl djukA

3- vkfFkZd xfrfof/k;ksa dks ys[kk iqLrdks esa fy[kus ,oa muls foÙkh; fooj.k cukus dh {kerk dk
fodkl djukA

4- O;kolkf;d ys[kksa dks le>dj mudk fo'ys"k.k vkSj vius fopkj O;ä djus dh {kerk dk
fodkl djuk A
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   iqLrikyu o ys[kkdeZ   iqLrikyu o ys[kkdeZ   iqLrikyu o ys[kkdeZ   iqLrikyu o ys[kkdeZ   iqLrikyu o ys[kkdeZ
le; % 3 ?k.Vsle; % 3 ?k.Vsle; % 3 ?k.Vsle; % 3 ?k.Vsle; % 3 ?k.Vs  d{kk & X;kjgoha d{kk & X;kjgoha d{kk & X;kjgoha d{kk & X;kjgoha d{kk & X;kjgoha iw.kkZ ad% 100iw.kkZ ad% 100iw.kkZ ad% 100iw.kkZ ad% 100iw.kkZ ad% 100

bdkbZbdkbZbdkbZbdkbZbdkbZ fo"k; oLrqfo"k; oLrqfo"k; oLrqfo"k; oLrqfo"k; oLrq v adv adv adv adv ad dky[k.Mdky[k.Mdky[k.Mdky[k.Mdky[k.M
11111 ys[kk aduys[kk aduys[kk aduys[kk aduys[kk adu 0505050505 0808080808
22222 ys[kkadu dh ewyHkwr ekU;rk;ss a ,oa fl)akrys[kkadu dh ewyHkwr ekU;rk;ss a ,oa fl)akrys[kkadu dh ewyHkwr ekU;rk;ss a ,oa fl)akrys[kkadu dh ewyHkwr ekU;rk;ss a ,oa fl)akrys[kkadu dh ewyHkwr ekU;rk;ss a ,oa fl)akr 0505050505 0808080808
33333 O;kolkf;d lkSns]O;kolkf;d lkSns]O;kolkf;d lkSns]O;kolkf;d lkSns]O;kolkf;d lkSns] 0505050505 0808080808
44444 nSfud iath ,oa lgk;d cfg;k¡nSfud iath ,oa lgk;d cfg;k¡nSfud iath ,oa lgk;d cfg;k¡nSfud iath ,oa lgk;d cfg;k¡nSfud iath ,oa lgk;d cfg;k¡ 1010101010 1616161616
55555 [kkrk cgh[kkrk cgh[kkrk cgh[kkrk cgh[kkrk cgh 0505050505 0808080808
66666 cS ad lek/kku fooj.kcS ad lek/kku fooj.kcS ad lek/kku fooj.kcS ad lek/kku fooj.kcS ad lek/kku fooj.k 0505050505 0808080808
77777 ryiV ,oa v'kqf);ks a dk la'kks/kuryiV ,oa v'kqf);ks a dk la'kks/kuryiV ,oa v'kqf);ks a dk la'kks/kuryiV ,oa v'kqf);ks a dk la'kks/kuryiV ,oa v'kqf);ks a dk la'kks/ku 1010101010 1616161616
88888 fofue; foi= vkSj izfrKk i=fofue; foi= vkSj izfrKk i=fofue; foi= vkSj izfrKk i=fofue; foi= vkSj izfrKk i=fofue; foi= vkSj izfrKk i= 0505050505 0808080808
99999 âkl ¼ LFkk;h o Øekxr 'ks"k i)fr ½âkl ¼ LFkk;h o Øekxr 'ks"k i)fr ½âkl ¼ LFkk;h o Øekxr 'ks"k i)fr ½âkl ¼ LFkk;h o Øekxr 'ks"k i)fr ½âkl ¼ LFkk;h o Øekxr 'ks"k i)fr ½ 0505050505 0808080808
1010101010 vk;kstu o lap;vk;kstu o lap;vk;kstu o lap;vk;kstu o lap;vk;kstu o lap; 0505050505 0808080808
1111111111 foÙkh; fooj.kfoÙkh; fooj.kfoÙkh; fooj.kfoÙkh; fooj.kfoÙkh; fooj.k 1010101010 1616161616
1212121212 xSj O;kikfjd laLFkkvks a es a ys[kkaduxSj O;kikfjd laLFkkvks a es a ys[kkaduxSj O;kikfjd laLFkkvks a es a ys[kkaduxSj O;kikfjd laLFkkvks a es a ys[kkaduxSj O;kikfjd laLFkkvks a es a ys[kkadu 1010101010 1616161616
1313131313 viw.kZ ys[kks a ls [kkrs cukukviw.kZ ys[kks a ls [kkrs cukukviw.kZ ys[kks a ls [kkrs cukukviw.kZ ys[kks a ls [kkrs cukukviw.kZ ys[kks a ls [kkrs cukuk 1010101010 1616161616
1414141414 Hkkjrh; cgh[kkrk iz.kkyhHkkjrh; cgh[kkrk iz.kkyhHkkjrh; cgh[kkrk iz.kkyhHkkjrh; cgh[kkrk iz.kkyhHkkjrh; cgh[kkrk iz.kkyh 1010101010 1616161616

iqujko `fÙki qujko `fÙki qujko `fÙki qujko `fÙki qujko `fÙk & 2020202020

dqy ;ksxdqy ;ksxdqy ;ksxdqy ;ksxdqy ;ksx 100100100100100 180180180180180

bdkbZ 1-bdkbZ 1-bdkbZ 1-bdkbZ 1-bdkbZ 1- ys[kk adu &ys[kk adu &ys[kk adu &ys[kk adu &ys[kk adu &
05vad05vad05vad05vad05vad

vFkZ] mn~ns';] egRo o lhek,a] ikfjHkkf"kd 'kCnkoyh & O;olkf;d lkSns] iwath ]
vkgj.k] lEifÙk] nkf;Ro] vkxe] [kpZ] vk;] O;;] vkSj gkfu;kW]eky] Ø;] foØ;]
ykxr] ykHk] izek.kd] dVkSrh] LdU/k] nsunkj] ysunkj] izkI; vkSj ns;rk,a] vkxexr]
iwathxr ,oa vLFkfxr vkxe O;;A ys[kkadu lwpuk dh xq.koÙkk ds fu/kkZfjd rRo &
fo'oluh;rk] lEc)rk] cks/k xE;rk o rqyukRedrkAys[kkadu iz.kkfy;ka & bdgjk]
nksgjk] jksdM ,oa Hkkjrh;A

bdkbZ 2- ys[kkadu dh ewyHkwr ekU;rk;ssa ,oa fl)akr % &                 05vadbdkbZ 2- ys[kkadu dh ewyHkwr ekU;rk;ssa ,oa fl)akr % &                 05vadbdkbZ 2- ys[kkadu dh ewyHkwr ekU;rk;ssa ,oa fl)akr % &                 05vadbdkbZ 2- ys[kkadu dh ewyHkwr ekU;rk;ssa ,oa fl)akr % &                 05vadbdkbZ 2- ys[kkadu dh ewyHkwr ekU;rk;ssa ,oa fl)akr % &                 05vad
¼v½ ewyHkwr ekU;rk,a %& ys[kakdu vfLrRo] ekSfnzd ekiu] pkyw O;olk; o
   ys[kkadu vof/kA
¼c½  ewyHkwr fl)kar % & nksgjk ys[kk] izek.kd dh tk¡p ;ksX; oLrq fu"Brk]
     ,sfrgkfld ykxr & vkxe igpku] feyku o iw.kZ izdVhdj.k A
¼l½  ifjorZuh; fl)kar % &  HkkSfrd rRo] laxrrk] nwjnf'kZrkA
¼n½  ys[kkadu  izeki % & vko';drk] vFkZ vkSj izd`fr

bdkbZ 3bdkbZ 3bdkbZ 3bdkbZ 3bdkbZ 3- ¼v½  O;kolkf;d lkSns % &¼v½  O;kolkf;d lkSns % &¼v½  O;kolkf;d lkSns % &¼v½  O;kolkf;d lkSns % &¼v½  O;kolkf;d lkSns % & 05vad05vad05vad05vad05vad
   okmpj o okmpj fuekZ.k] ys[kkadu lehdj.k & vFkZ o ys[kkadu lehdj.k- ds
   vk/kkj ij lkSnks dk fo'ys"k.k] lEifÙk] nkf;Ro] iwwWth] vk; ,oa O;; ds fy,
   MsfcV ØsfMV ds fu;eA
¼c½  nksgjk ys[kk iz.kkyh %&¼c½  nksgjk ys[kk iz.kkyh %&¼c½  nksgjk ys[kk iz.kkyh %&¼c½  nksgjk ys[kk iz.kkyh %&¼c½  nksgjk ys[kk iz.kkyh %& vFkZ] fo'ks"krk;sa fl)kar] xq.k o nks"k] nksgjh ys[kk
    iz.kkyh es [kkrksa dk oxhZdj.k ys[kkadu lksikuA

bdkbZ 4-bdkbZ 4-bdkbZ 4-bdkbZ 4-bdkbZ 4- nSfud iath ,oa lgk;d cfg;k¡ % &                          10vadnSfud iath ,oa lgk;d cfg;k¡ % &                          10vadnSfud iath ,oa lgk;d cfg;k¡ % &                          10vadnSfud iath ,oa lgk;d cfg;k¡ % &                          10vadnSfud iath ,oa lgk;d cfg;k¡ % &                          10vad
vko';drk] ifjHkk"kk] ys[kk fu;e o ys[kk  izfof"V;ka] fof'k"V lgk;d iqLrdsa
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jksdM+ cgh & lk/kkj.k o cSad [kkus okyh rFkk [kqnjk jksdM+ cghA Ø; cgh]
foØ; cgh] Ø; okilh cgh] foØ; okilh cgh] izkI; fcy cgh] ns; fcy cgh ds
izk:i vkSj muesa ys[kk izfof"V;kaA

bdkbZ 5-bdkbZ 5-bdkbZ 5-bdkbZ 5-bdkbZ 5- [kkrkcgh %&[kkrkcgh %&[kkrkcgh %&[kkrkcgh %&[kkrkcgh %& 05 vad05 vad05 vad05 vad05 vad
vFkZ] mi;ksfxrk] izk:i( udy cgh o jksdM+ iqLrd o lgk;d iqLrdksa ls [kkrska
esa [krkSuh] [kkrksaa dk 'ks"k fudkyukA

bdkbZ 6-bdkbZ 6-bdkbZ 6-bdkbZ 6-bdkbZ 6- cS ad lek/kku fooj.k %&cSad lek/kku fooj.k %&cSad lek/kku fooj.k %&cSad lek/kku fooj.k %&cSad lek/kku fooj.k %& 05vad05vad05vad05vad05vad
vFkZ] vko';drk] egRo( jksdM+ cgh o ikl cqd 'ks"k esa vUrj ds dkj.k ,oa
lek/kku gsrq cSad lek/kku fooj.k cukukA

bdkbZ 7-bdkbZ 7-bdkbZ 7-bdkbZ 7-bdkbZ 7- ryiV ,oa v'kqf);ks a dk la'kks/ku %&ryiV ,oa v'kqf);ks a dk la'kks/ku %&ryiV ,oa v'kqf);ks a dk la'kks/ku %&ryiV ,oa v'kqf);ks a dk la'kks/ku %&ryiV ,oa v'kqf);ks a dk la'kks/ku %&
¼v½ ryiV &¼v½ ryiV &¼v½ ryiV &¼v½ ryiV &¼v½ ryiV & vFkZ] vko';drk] fof/k;ka o fuekZ.k 10vad10vad10vad10vad10vad
¼c½  v'kqf);ka &¼c½  v'kqf);ka &¼c½  v'kqf);ka &¼c½  v'kqf);ka &¼c½  v'kqf);ka & izdkj] ryiV ls izdV gskus o u gksus okyh v'kqf)k;ka [kkst
o lq/kkj rFkk mpUr [kkrk vFkZ] mi;ksfxrk] fuekZ.k o mpUr [kkrs ds 'ks"k dk
mipkjA

bdkbZ 8-bdkbZ 8-bdkbZ 8-bdkbZ 8-bdkbZ 8- fofue; foi= vkSj izfrKk i= %&fofue; foi= vkSj izfrKk i= %&fofue; foi= vkSj izfrKk i= %&fofue; foi= vkSj izfrKk i= %&fofue; foi= vkSj izfrKk i= %& 05vad05vad05vad05vad05vad
vFkZ] fo'ks"krk,a] i{kdkj] izk:i o vUrj A fcy dh vof/k] ifjiDork vkSj
vuqxzg fnol] fcyksa ds  izdkj] fofue; lk/;rk] cspku] vuknj.k] uskfVax ,oa
LohdrkZ dk fnokfy;k gksuk] fcy dk fuoZru o uohuhdj.k] foi= ysunsu ls
lacaf/kr ys[ksaA

bdkbZ 9-bdkbZ 9-bdkbZ 9-bdkbZ 9-bdkbZ 9- âââââkl % &kl % &kl % &kl % &kl % & 05vad05vad05vad05vad05vad
vFkZ] vko';drk o izHkkod rRo] fof/k;ka & ewy ykxr vkSj âkleku 'ks"k fof/k
¼fof/k ifjorZu NksM+dj½ lEifÙk fuLrkj.kA

bdkbZ 10-bdkbZ 10-bdkbZ 10-bdkbZ 10-bdkbZ 10- vk;kstu o lap; % &vk;kstu o lap; % &vk;kstu o lap; % &vk;kstu o lap; % &vk;kstu o lap; % & 05vad05vad05vad05vad05vad
vFkZ ,oa egRo lafnX/k _.k lap; ,oa nsunkjksa dsk NwV ds fy, lap; dh vko';drk
vk;kstu o lap; eaas varj A lap; ds izdkj & vk;xr o iwathxr ]lkekU; o fof'k"VA

bdkbZ 11-bdkbZ 11-bdkbZ 11-bdkbZ 11-bdkbZ 11- foÙkh; fooj.k % &foÙkh; fooj.k % &foÙkh; fooj.k % &foÙkh; fooj.k % &foÙkh; fooj.k % & 10vad10vad10vad10vad10vad
vFkZ]  egRo] mi;ksx] O;kikj [kkrk] YkkHk gkfu [kkrk] ldy] lapyu o 'kq)
ykHk] fpV~Bs esa lEifÙk;ksa o nkf;Roksa dk Øe caa/ku( foÙkh; fooj.k ds lek;kstu
vafre Lda/k] vnÙk ,oa iwoZnÙk O;; mikftZr o vuqikftZr vk;] gkl] Mwcr _.k]
v'kks/; _.k lap;] ysunkj o nsunkj ij NwV ds fy;s lap;] izca/kdh; deh'ku]
vlkekU; gkfu] iwath o vkgj.k ij C;kt] xzkgd dh Lohd`fr gsrq eky Hkstuk ,oa
ekxZ es eky] ,dkadh O;kikj dk O;kikj] ykHk gkfu [kkrk vkSj fpV~Bk cukukA

bdkbZ 12-bdkbZ 12-bdkbZ 12-bdkbZ 12-bdkbZ 12- xSj O;kikfjd lLFkkvks a es a ys[kkadu&xSj O;kikfjd lLFkkvks a es a ys[kkadu&xSj O;kikfjd lLFkkvks a es a ys[kkadu&xSj O;kikfjd lLFkkvks a es a ys[kkadu&xSj O;kikfjd lLFkkvks a es a ys[kkadu& 10vad10vad10vad10vad10vad
xSj O;kikfjd laLFkk,a & vFkZ o mnkgj.k( izkfIr Hkqxrku [kkrk o vk; O;;
[kkrk & vFk]Z egRo ,oa fuekZ.k fof/k¼ ys[kkadu fof/k ½] dks"k vk/kkfjr ,oa xSj
dks"kh; O;;ksa dk ys[kk] izkfIr & Hkqxrku] vk; O;; [kkrk o lek;kstu ds
vk/kkj ij laLFkk dk vkfFkZd fpV~Bk cukukA

bdkbZ 13-bdkbZ 13-bdkbZ 13-bdkbZ 13-bdkbZ 13- viw.kZ ys[kska ls [kkrs cukuk % &viw.kZ ys[kska ls [kkrs cukuk % &viw.kZ ys[kska ls [kkrs cukuk % &viw.kZ ys[kska ls [kkrs cukuk % &viw.kZ ys[kska ls [kkrs cukuk % & 10vad10vad10vad10vad10vad
viw.kZ ys[ks % vFkZ] mi;ksx o lhek;sa] fLFkfr fooj.k }kjk ykHk gkfu dk vkdyu A
O;kikj] ykHk gkfu [kkrk vkSj fpV~Bk cukuk ¼ ysunkj ] nsunkj] izkI; fcy] ns; fcy]
jksdM+ [kkrk o izkajfHkd fLFkfr fooj.k dh v/kwjh lwpuk ds vk/kkj ij½

bdkbZ 14-bdkbZ 14-bdkbZ 14-bdkbZ 14-bdkbZ 14- Hkkjrh; cgh[kkrk iz.kkyh %Hkkjrh; cgh[kkrk iz.kkyh %Hkkjrh; cgh[kkrk iz.kkyh %Hkkjrh; cgh[kkrk iz.kkyh %Hkkjrh; cgh[kkrk iz.kkyh % 10vad10vad10vad10vad10vad
vFkZ] fo'ks"krk,a] xq.k] nks"k izkjafHksd ys[ksa dh cfg;ka & can cgh] dPph o iDdh jksdM+
cgh rFkk tek o uke udy cgh vaxzsth ys[kk i)fr ls rqyuk] vafre ys[ksak dk
O;ogkfjd KkuA
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Book Keeping and Accountancy

Goal and Objectives :-
Profit earning is the ultimate aim of every business. The entrepreneurs always
remain eager to assess the profits and for this they should essentially acquire and
review the information about business activities, Accounting information is the
mirror image of business sevents. Therefore. all profit and not-for-profit business
establishments do accounting work through various systems and knowledge of
these essential for the students of commerce group.

At this stage, the students have to be provided a clear understanding of basic
accounting principles and procedures relating them with recent business
environment and society.

Objectives :-
1. To develop an understanding that the Book - Keeping and Accountancy provide

a summarised view of business events.
2. To develop understanding of accounting concepts. systems and standards.
3. To develop the skill of recording economic activities of business in proper

accounting books and prepare financial statements with these.
4. To enable the students to understand and analyse the business accounts and

comment on them.
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Book Keeping and Accountancy
Time- 3 Hrs.  Class- XI    Max. Marks:  100

Total    100   180

Unit         Title Marks Period
   1. Accounting 05 08
   2. Accounting: Basic Assumptions and 05 08

Principles.
   3. Business transaction, 05 08
   4. Journal and Subsidiary Books 10 16
   5. Ledger 05 08
   6.  Bank Reconcilation statement 05 08
   7. Trial Balence and Rectification of Errors 10 16
   8. Bills of Exchange and Promissory note 05 08
   9. Depreciation (Fixed and Diminishing 05 08

Balance Methods)
  10. Provisions and Reserves 05 08
  11.  Financial Statement 10 16
  12. Accounting in  Non-trading concerns 10 16
  13. Accounts from Incomplete Records 10 16
  14 Indian System of Accounting 10 16

Rivision - 20

Unit 1. Accounting: 5 Marks
Meaning,  Objectives, Importance and Limitations. Terminology: Business Trans
actions, Capital, Drawings, Asset, Liabilities, Revenue, Expenditure, Income, Expense
and Losses, Goods  Purchase, Sales, Stock,  Cost, Profits, Voucher discount, Debtors,
Creditors, Receivables and Payables. capital revenue, and deferred revenue
expenditoreQualitative Characteristics of Accounting information: Reliablility Relevane,
Understandability and comparability. Accounting methods - single, double, cash and
Indian.

Unit 2.     Accounting: Basic Assumptions and Principles : 5 Marks
(A) Basic Assumption: Accounting Entity, Money measurment, Going Concern,

Accounting period.
(B) Basic Principles: Duality, Verifiability and objectivity of Evidence, Historical

Cost, Revenue Recognition, Matching, Full Disclosure.
(C) Modifying Principles: Materiality, Consistency, Prudence.
( D) Accounting Standards: Meaning, Nature and Need.

Unit 3. Business Transactions: 5 Marks
Voucher and it's preparation;Accounting Equations- Meaning and Analysis of
transactions using Accounting Equation; Rules of Debit and Credit : for Assets,
for Liabilities for capital, for Revenue and for Expenses; Double Entry System:
Meaning, Characteristics, Principles, Merit and Demerits, Classification of
accounts under Double Entry System.Accounting stages.

Unit 4. Journal and Subsidiary Books : 10 Marks
Need, Definition, Rules, Recording of Transaction; Special
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Subsidiary Books: Cash Book: Simple and Bank Column, Petty cash book. Pur
chases Book, Sales Book, Purchase Return Book , Sales Return Book , Bills
Recievable Book, Bill Payable Book- Format; and Recording Transactions.

Unit 5. Ledger: 5 Marks
Meaning, Utility, Format;  Ledger Posting from Journal, Cash Book and Subsidiary books;
Balancing of Ledger Accounts.

Unit 6. Bank Reconcilation Statement: 5 Marks
Meaning, Need, Importance; Causes of difference in Cash Book and Pass Book
balances and Preparation of Bank Reconcilation Statement for Reconcilation.

Unit 7. Trial Balance and Rectification of Errors. :
 (A) Trial Balance : Meaning, Need, Methods, and Preparation.10 Marks
 (B)  Errors :- Types, Errors affecting Trial Balance and Errors not affecting Trial
Balance; Detection and rectification; Suspense Account - Meaning, Utility, Preparation
and treatment of suspense account balance.

Unit 8. Bills of Exchange and Promissory Note: 5 Marks
Meaning, Characteristics, Parties, Specimen and Distinction; Term of bill, Date of maturity
and Days of grace; Types of bill, Negotiability, Endorsement, Dishonour, Noting and
Insolvency of Acceptor, Retirement  and Renewal of bill; Accounting treatment of bill
transactions.

Unit 9. Depreciation: 5 Marks
Meaning, Need and Factors affecting depreciation. Methods- Fixed Instalment Method,
Diminishing Balance Method (Excluding change in method)  Disposal of asset.

Unit 10. Provisions and Reserves : 5 Marks
Meaning and Importance; Need for provision for doubtful debts, provisions for doubtful
debts, provision for discount on debtors. Difference between provisions and Reserves.
Types of  Reserve- Revenue and capital; General and specific.

Unit 11. Financial Statement :- 10 Marks
Meaning, Importance, Uses, Trading account, Profit and Loss Account; Gross,
Operating and Net Profit; Balance Sheet-Marshalling of Assets and Liabilities.
Adjustment in Financial Statements- Closing Stock ,Outstanding and Prepaid Ex
penses, Earned and Unearned Income, Depreciation,Bad debts, Provision for Bad debts,
Provisionfor Discount on Debtors and Creditors, Manager's Commission,
Abnormal Loss, Interest on Capital and Drawings; Goods Sent to Customers for
approval and Goods in transit, Preparation of  trading, profit and loss account and Bal
ance Sheet of sole traders.

Unit 12.   Accounting in Non Trading Concerns 10 Marks
Non-Trading Concern: Meaning and examples;Receipts and Payment account,
Income and Expenditure account - Meaning, Importance and method of preparation;
Accounting of Cash and Non-cash expenses; preparation of Income and Expenditure
account and Balance Sheet on the basis of Receipts and Payment account and adjustements.
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Unit 13. Accounts from Incomplete Records: 10 Marks
Incomplete Records: Meaning, Uses and Limitations; Ascertainment of Profit/Loss by
statement of affairs method; preparation of Trading and Profit and Loss Account and
Balance Sheet (With Reference to missing figures in total debtors account,  total
creditors account, Bills Receivable, Bills Payable, Cash book and opening statement of
affairs).

Unit 14. Indian System of Accounting: 10 Marks
Meaning, Characteristics, Merits, Demerits; Books of original Entry- Band Bahi,
Kacchi and Pakki Rokad Bahi , Jama and Nam Nakal Bahi, Difference between Indian
System and English System of Book Keeping; Applied Knowledge of Final Accounts.


