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Code Unit Title Duration | Location Teaching &
Training Method
IT 201 Functional English 10 Classroom and Computer Lab Interactive Lecture
(Intermediate) Hours & Practical Activity
Sn Learning Outcomes Knowledge Performance Evaluation | Interactive Practical Activity
Evaluation Lecture
1. Ordering Food at a | Describe the ways of | Frame the sentences used | Framing Create scenario of
Restaurant ordering food at for ordering food in the | sentences for | restaurant in
restaurants restaurant ordering food classroom with
students, playing
different roles and
interacting with each
other for wvarious
expression
2. Making Resolutions Describe the | Frame multiple sentences | Framing Practicing framing of
importance of | used for making | sentences for | sentences or making
resolutions resolutions making resolutions
resolution
3. Talking about Change Describe the | Identifying the Active voice | Describing the | Group discussion
grammatical and passive voice | sentences to
ways of Talking sentences be used while

about Changes

talking about

changes




4, Planning an Outing Make different types | Identifying the | Describe the | Role play on framing
of sentences for | correct/incorrect use of the | sentence frame | sentences
planning an outing pronouns for suggesting
and
planning an
outing using
pronouns
5. Narrating a Story Describe the ways to | Identifying and writing the | Describing the | narrating a story in
effectively narrate a | sentences using correct | ways to | different ways
story using correct | tenses effectively
tense narrate story
6. Describing a Known | Describe the known | Combine the phrases to Describe the | Role play on framing
Place places using | describe a known place ways to be | descriptive
adjectives and used for | sentences
adverbs describing a
known place
using
adjectives and
adverbs
7. Giving Directions Describe the | Give sentences to describe | Describing the | Give directions using
different words used | different route from a | ways to give | different flow charts
for giving directions | route chart directions
using prepositions
8. Describing an Event Describe an event | Using odd one out of the | Describe the | Role play on framing
place using effective | correct sentences for | events using | descriptive
verbal describing an event effective sentences for an
grammatical event
skills
9. Recounting an | List and describe | Recounts the sentences to | Describing the | Give directions to
Experience past tell about a story or an | methodology order the sentences
events by retelling | event for recounting | into event
the events in the the events occurrence with
sequence in which example
they occurred
10. Finding a Place to Stay Make appropriate Change the sentences into | Describe the | Deliver the same
sentences used for | different types of tenses pointers to | sentence
finding a place to make in different styles




stay sentences for
finding place to
stay
11. Saying No Describe the | Describe the appropriate | Describing the | Modeling the
effective ways of saying No in | styles of saying | artificial
grammatical ways of | different situations No situations of saying
saying No No
12. Describing a Lost Item State appropriate | Finding out the correct Frame the | Creating a scene of
ways of describing a | word from information sentences to | losing any item and
lost item given to describe a lost describe a lost | describe it
item item effectively
13. Appreciating Someone Give different ways | State appreciation styles in | Describe Find different words
of appreciating | different situations different ways | to
someone at of appreciating | Appreciate someone
workplace, home, someone
etc.
14. Attending a Phone Call Describe different | Describe the appropriate | Appropriate Role Play of a phone
styles for attending | way to respond while | ways of call
a phone call in| attending a phone call in | attending a
different situations different situations phone «call in
different tenses
15. Giving Instructions State appropriate Describe ways of giving Describe Find different words
prepositions to be | instructions in multiple different ways | to appreciate
used while giving | situations of appreciating | someone
instructions someone
16. Registering a Complaint | Give different ways | Rearranging the sentences | Describe the | Role Play
of  registering a | for logging the complaint styles of
complaint in registering
different situations complaint
17. Calling up to Find about | Enlists the sentences | Use correct words for | Describe Role play of
a Job Vacancy used sentences used for job | appropriate telephone call
while calling for | vacancy finding call sentences to
finding a job be used while
vacancy calling up to

find about a
job vacancy




18. Writing a Resume Give different | Enlist the parameters and | Describe the | Hands on resume
formats, cover | formats be included in | styles of | creation
letter, inclusions, | resume writing
etc. of a resume effective
resume
19. Writing a Covering | Describe cover | Write cover letter for any | Give sample | Writing sample
Letter letters in different | specific occupation formats for | cover letter for any
formats writing  cover | advertisement in
letters for | current newspaper
occupations
20. Facing an Interview Enlist the common Enlist the common | Describe the | Role Play
interview questions interview questions and common
their answers interview
questions and
their answers
21. | Taking a Telephonic Describe the | Describe telephonic | Methodology Demonstration of
Interview standards of a | interview statements. and sentences | telephonic interview
telephonic interview | Answering the typical used while
questions asked during Telephonic
interview Interview
22. | Accepting a Job Offer Enlist the points | Explain the | Describe the | Writing any Job offer
included while | formats/words/phrases ways to accept | acceptance letter
accepting a job offer | used while accepting a Job |a job offer
offer effectively
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